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Client to provide intake information for Tenant Improvement Projects:

1. Tenant Name: 
2. Tenant Project Reference # (if applicable):
3. Estimated Construction/Modification Costs:
4. Proposed Construction/Modification Start Date:
5. Proposed Construction/Modification End Date:
6. Brief overall description of work to be performed, 1 or 2 paragraphs.




7. Submit Project Construction/Modification Drawings
a. We require a digital copy before you will receive a Building Permit
8. Will Cal Poly assistance be needed? (Ex: open gates, power on/off electricity, etc.):




9. Existing Analysis (Structural Calculations, Aesthetic Impact Reports, Equipment Specifications, Etc.)
10. Name of Contracting Company who will be on campus to do the work:

11. Special Conditions or Needs:



When FPCP has reviewed and approved the submitted information/plans/specifications, the Tenant will receive an approved Building Permit.

You will receive a Cal Poly project request/project number, please reference these #s in all your correspondence with us. 



Tenant Representative:

Name:		Signature: 		Date: 	
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